WALLINGFORD  [image: image1.wmf]  SWARTHMORE
SCHOOL DISTRICT

HUMAN RESOURCES
200 S. PROVIDENCE ROAD, WALLINGFORD, PENNSYLVANIA  19086
PHONE (610) 892-3470 ext. 1405                                                FAX (610) 892-3497
Instructions to apply for a Child Abuse Clearance: - Problems/Questions:  1-877-371-5422 or 1-717-783-6211
Go to the website:  www.compass.state.pa.us/cwis
· When the page opens up, go to CREATE INDIVIDUAL ACCOUNT
· Then create a Keystone I.D. (which you make up)
Instructions to apply for a Criminal Background Check: Problems/Questions: 1-888-783-7972
Go to the website: https://www.dhs.pa.gov/KeepKidsSafe/Clearances/Pages/Criminal-Background-Check.aspx.

 then choose either:

· SUBMIT A NEW RECORD CHECK if you are an employee or a job applicant

Instructions for applying for an FBI Background Check:

Go to the website:

https://uenroll.identogo.com
 or you may call 844-321-2101 (you will need the service code listed below)
· Once the website opens up, please enter your service code (1KG6XN for staff, applicants and new hires) to get started, then follow the prompts.  
· The SERVICE CODE FOR STAFF, APPLICANTS AND NEW HIRES IS:  1KG6XN

Costs for the Clearances


Employee or Job Applicant

-Child Abuse Clearance


  
$13.00






-Criminal Background Check

  

$22.00

-FBI Background Clearance



$25.25
Volunteers
Clearances are required for all volunteers.  Please use this link to review the process for acquiring volunteer clearances:  https://www.wssd.org/domain/389
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